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This tip sheet outlines the process for
healthcare workers to complete the

COVID vaccine sign-up form via the the
SJHH COVID Outreach Vaccine Sign-up

Tool
How to Complete the COVID Vaccine Sign Up
Form

1. If you are interested in receiving the COVID vaccination navigate to the following
website from your browser using a computer or mobile device:

https://covidoutreachhamilton.com/VaccineSignup/

2. Review the terms and conditions and select the checkbox 'Yes I agree/consent to the
above' to confirm your consent to proceed with completing the form for the COVID
vaccine sign-up.

https://covidoutreachhamilton.com/VaccineSignup/
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Once complete, select 'Next'.

3. Identify your role and organization by selecting one of the available options.

If you are employed at both organizations, please select the one which you most
frequently worked at.

4. Complete the required personal information. Once complete, select 'Continue'.
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5. Review and acknowledge the sequencing guidelines. You will need to accurately
identify the sequence to which you belong.
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Once complete, select 'Continue'.

6. From the available list, select your organization, your location, and the most
appropriate sequence group that is applicable to you and your role based on the
guidelines in the previous step.

Once complete, select the available checkbox to confirm the above information was
entered correct and then select 'Continue'.
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7. Confirm if you are willing to participate in last minute scheduling opportunities by
selecting the appropriate response. Once complete, select 'Continue'.

8. Complete the attestation by selecting 'Yes' to confirm that all of the information
provided is complete and accurate. Once done, select 'Complete'.

9. You will receive a confirmation on-screen that your form has been successfully
submitted.
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You will also receive text message and/or email confirmation (if you provided the
appropriate contact information when you entered your personal information) that your
form has been successfully submitted.
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10. A randomized selection process occurs based on the priority sequence for
administration of the COVID vaccine. When you are selected, you will be contacted
to schedule an appointment.
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